
Family and School Team (FAST) 
Individual Parent-Teacher Meetings 

Meeting Minutes 
 

Date:  November 4-November 8, 2019 
Location: Woodstation Elementary School  
Invited: Parents and guardians of students in grades K-5 

Agenda/Sign In 
Parents were welcomed by Jayne Black, Family Engagement Coordinator, or Rachel Brock, School Receptionist. Parents received an 
agenda and were asked to go straight to their child’s classroom. Sign-in sheets were in the classroom. Chairs were placed outside of 
classrooms for parents to wait on a previous meeting to finish if needed. During the individual meeting, teachers reviewed the 
Family-School Compact for Achievement and reminded parents that we are all in a partnership together to help our students 
succeed. They reviewed the SMART goal parents set for their student at the September FAST meeting and looked at new assessment 
data (easyCBM, STAR, sight word tests, etc.) in order to discuss progress and growth. Teachers helped parents understand grade 
level goals and how their child is performing. Teachers explained ways to work at home based on what the student individual needs 
were. Parents were also given math and reading resources from the teacher and encouraged to stop by the Title l Table in the main 
hallway for more information. Parents received feedback forms that asked if the essential elements of compact, data, and ways to 
work at home, were covered in their meeting. The feedback form also briefly described how Woodstation uses its Title l funds and 
asked for additional input about the budget. Parents were asked to return evaluation forms to the input box on their way out. A 
completed feedback form gives one entry into the prize raffle for tickets to Dollywood. Prize drawing will be in the spring. Teachers 
kept a documentation sheet for each meeting that was returned to Jayne Black for compliance files. 161 feedback forms were 
returned with comments showing parents found these meetings very beneficial and were happy to have one-on-one time to discuss 
progress and ways to improve student achievement. (See WOOD Nov FAST Feedback). Feedback from this event was also displayed 
in the main hallway for parents and staff to review. (See Nov FAST Feedback Pictures) 
 
Title l Information Available 

o WES Parent and Family Engagement Policy/Input 

o Catoosa County Parent and Family Engagement Policy/Input 

o Policy Trifold 

o Georgia Standards of Excellence Brochure 

o Student Testing in Georgia Handout 
o Annual Meeting Information  
o Components of a Schoolwide Program 
o Family-School Compacts for Achievement 
o How to Communicate with Your Child’s Teacher Brochure 
o Acronyms for Parents 
o Comment/Input Cards 

  
Parent Portal Sign-Up/Training 
After meeting with their child’s teacher, parents returned their orange feedback form and browsed the resources available. On the 
late night (November 7), parents could go to the computer lab for optional Parent Portal sign-up. Other days they could stop by the 
office for sign-up paperwork and help with logging in and use of the program. (See Section 9 for Parent Portal paperwork) 


